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Forms

❖ Usually just a starting point

❖ Types:

▪ “Official” forms 

▪ Can’t be changed

▪ “Unofficial” forms 

▪ Can be changed

❖ Consider:

▪ Jurisdiction 

▪ Category 

▪ Litigation

▪ Transactional

▪ Subject

❖ Be sure to look for the right kind in the right place

Don’t just fill in the blanks! 

Your job as an attorney will 

be to negotiate the terms 

of the “unofficial” form on 

behalf of your client.



Official Form 

Unlikely you can change it

Official Form? Unofficial Form?

Probably will depend on your 

client’s negotiating power 



Considerations

Jurisdiction

❖ National 

▪ West’s Legal 

Forms

❖ Federal

▪ Bender’s 

Federal Practice 

Forms

❖ State

▪ Florida Jur

Forms – Legal & 

Business

Category

❖ Litigation

▪ Federal 

Procedural 

Forms

❖ Transactional

▪ Southeast 

Transaction 

Guide

Subject

❖ Contracts

❖ Corporations

❖ Employment

❖ Environmental 

❖ Family Law

❖ Immigration

❖ Property

❖ Securities

❖ Tax



Sources of Forms

❖ Lexis Advance – Westlaw – Bloomberg Law

❖ Law firm / company databank

❖ Client files 

❖ Print

❖ Internet 

(…maybe…beware!)

flcourts.org



DIY Form Websites – Use Cautiously!

Legal Zoom https://www.legalzoom.com/legalforms/

Nolo https://store.nolo.com/products/free-forms-library

Public Legal https://www.ilrg.com/forms

RocketLawyer https://www.rocketlawyer.com/legal-documents-forms.rl

Consider the time you will spend ensuring the form 

accurately reflects your jurisdiction’s law vs. using a

trusted source:

Print form book Government website

Subscription database Firm/company database



Forms on Government Websites

Federal Bankruptcy Forms

uscourts.gov

Florida Corporation Forms

sunbiz.org

❖ Start with government website

▪ Free

▪ Generally downloadable

❖ Probably “official” forms

▪ May be able to add critical information

▪ Provides consistency for review by courts, department of state, etc.



Legislative & Administrative Forms

Legislative

Florida Statute § 766.1065 Authorization for Release of 

Protected Health Information

Administrative

Florida Administrative Code § 69J-123.002 Civil Remedy 

Notice



Treatises & Form Books

Treatises

❖ Secondary source written 

by an expert about a 

particular subject

❖ May contain forms

❖ Benefit:

▪ Get explanation & analysis 

of the law along with forms

❖ Example:

▪ Florida Torts

Form Books

❖ Secondary source with 

primarily forms

❖ Minimal (if any) explanation 

about the law

❖ Benefit:

▪ May provide more 

advanced forms

❖ Example:

▪ Nichols Cyclopedia of 

Federal Procedure Forms

Law Library Research Guides  www.law.miami.edu/iml/library/law-research-guides

▪ Subject Guide to Treatises & Looseleafs

▪ Florida Forms



Westlaw



Please do not use the top search box!

Instead, try to narrow your search by:



Your client claims to have been wrongfully 

discharged from her job.

Westlaw → Forms → Forms by Topic → Labor & Employment →

Forms by Publication → “Employment Law Checklists & Forms”

1. Run a search in this publication

2. Use the Table of Contents

3. Use the Index





▪ “Unofficial”

▪ Not jurisdiction specific

▪ Possible state law research question: requesting bench trial vs. jury trial?



Practical Law (a separate database within Westlaw)

▪ Primarily transactional workflow documents

▪ Practical guidance by and for practicing attorneys

▪ Generally more advanced forms



As general counsel for a Texas company, you need to 

terminate your employee. 

Westlaw → Practical Law → Practice Areas → Labor & Employment Forms 

by Topic → Labor & Employment → Termination, Layoffs & Plant Closings 



❖ 1st result:

▪ Terminology – separation vs. termination

▪ Updated January 2020

❖ 2nd result:

▪ Litigation related

▪ Updated March 2020

After filters applied: Standard Documents & Texas



▪ “Unofficial”

▪ Jurisdiction specific

▪ Annotated

▪ Many built-in tools



Lexis Advance



Please do not use the top search box!

Instead, try to narrow your search by:



Your client and his brother want to partition the farmland 

they own in Homestead, Florida.

Lexis → Forms → Florida → Real Property Law → Search Template 





Your client and his brother want to partition the farmland 

they own in Homestead, Florida.

Better approach (I think): 

Lexis →State → Florida → All Florida Forms 

▪ Treatise with forms portion pulled out separately

▪ Could look at treatise for explanation & analysis





▪ “Unofficial”

▪ Jurisdiction specific

▪ Possible change to form: what if parties are adversaries?



Practice Advisor (a separate database within Lexis)

▪ Workflow documents

▪ Practical guidance by and for practicing attorneys

▪ Generally more advanced forms



Your client’s brother doesn’t want to partition the 

property in Homestead, Florida.

Lexis → Practice Advisor → Practice Area → Real Estate → Content 

Type → Forms → Narrow to Florida → search: partition



▪ “Unofficial”

▪ Jurisdiction specific

▪ Annotated

▪ Many built-in tools



When using forms, ALWAYS remember…

❖Forms are a starting place*

❖One size does NOT fit all

❖May need to combine one or more forms 

and/or add clauses

❖Read final document for:

▪ Completeness

▪ Consistency

* May not have leeway with official forms.
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